March 11, 2015
Name of Signature Authority 
Organization/Business/College
Address 
Phone
E-mail Address 
RE:
“Title of Proposal/Project”
Dear:


Transmitted herewith please find the referenced subcontract proposal as prepared by Name of Principal Investigator, of the Organization/Business/ College.  As an authorized representative for the Organization/Business/College, I have reviewed and hereby endorse our participation in the referenced proposal being submitted to the Proposal Agency/Institution.

Upon submission of the complete proposal to Agency/Institution, please forward a copy to the following address for our files.

Name
Title
Organization/Business/College
Physical Address

Should anything further be required regarding this application, please contact ___________________ in our ____________________________ at phone number or by email. 

Cordially,








Authorized Name
File






Title
cc: 




